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MEMORANDUM FCR: DIRECTOR OF TRAINING

VIAs Assistant Deputy (Inspection and Security) (C
SUBJECT ¢ " Non-CTA Training ffr Miss ,f

25X1A%a
REFERENCE : CIA Regulation paragraph 2

25X1A

The information requested in paragraph 2 of referenced regulation
ollowss

ﬂ is requested that non-CIA training be approved for Miss _ 25X1A9a
1s as

os-5, =N 25X1A6a

iy . — R i T

Spegdwrltlng School of American Institute
1406 G Street N, ®W,, Washingtonl, De Ca "

cs oShorthand lessonse

Jamﬂméxlé :he 9 15 w;.t ertan' hor 'E'E asi ﬁe Tor ‘E’E?BTﬂ@ ﬁ’ﬁc%"ice‘”’"f” 3

those stuaen‘bs who need, ife TF

time and f:\.nlsh the course, take a refresher course or transfer to any
other speedwriting school without additional cost. The institute _guar-
antees 120 words per minute by the end of the course, Lourses bégin” )
every Mondaye /L . & 2 s 2l 30 copnds

g
es Total cost not to exceed $9S.OO plus cost of books $15.30. TorL: NG - 30

fe The positlon in the fleld requlres a qual{fg.ed secretarzy wrbn a de-
tailed knowledge of the- projects and a sufficient proficiency in [l 25X1A

25X1A -to be able to copy and translate the language.
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ge The Division intention to utilize subject in essentially the same po-
sition she now holds in Headquarters, her knowledge and ability to speak,
read, and write |JJJ <11 crovide the station with an experienced sec-

gection of the stat:Lon. This together with her know-
° | T 0 the service of a person believed to
G o ﬁd&&;m_” ified Tdr this position,

NO SECURITY OBI(ECTIONS

Employee will mzke no reference to, or discuss his CIA
conneclion, assignment or duties while, participating in

S

Approved For Release 200Q&9/o1 c

hief, Securitytnl:ol Staff 25X1A9a



s ’Approyed For Release‘Z'QOOIOQIM : CIA-RDP81-00755R000200160029-5

_——

he Subject has started classes and feels, since the Agency has no
facilities for teaching begimning shorthand, that the speedwriting
course will be the only way she will be able to learn shorthand in

the time left while processing for overseas duty. Subject has checked
on Gregg shorthand classes but the earliest class begins on next Oc=-
tober lstas
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APPROVEED: for
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MATTHEW BATRD
Director of Training

Concurrences
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